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I'mapa 1. OBIIHUE ITOJIOKEHUSA

1. Hacrosmmii Konmeke atuku u cimyxeOHOro moBeneHus (manee — Komaekc) paGOTHUKOB
MyHUIIMTIATHHOTO  JIOIIKOJBHOTO O00pa30BaTENBHOTO YUPEXKACHUS JeTCKuU cax «bepe3ka»
oOrIepa3BUBAIOIIETO BUa (nanee — pabOTHUKH YUPEXKJICHHS), YCTAaHABJIMBAET OCHOBHBIC MPAaBUIIA
CIIy’)KeOHOTO TIOBEJCHUs pAOOTHUKOB YUPEXKICHHs, OOLIMe NPUHLIUIBI MPO(HEecCHOHATBHOH,
CITY’)K€OHOU 3TUKH, KOTOPBIMU JIOJDKHBI PYKOBOJICTBOBATHCS PAOOTHUKH YUPEIKICHUS.

2. Uenwro Hacrosimero Konekca siBiIsieTCsl yCTaHOBIEHUE 3TUYECKMX HOPM CIyKeOHOTO
MOBeJICHHsI paOOTHUKOB YUPEKICHHS ISl JOCTOHHOTO BBITTOJIHEHHUSI UMHU CBOEH MPO(dheccCHoHaTbHON
JEATeNbHOCTH, a TAKKe COJCHCTBHE YKPEIUICHUIO aBTOPUTETA PAOOTHUKOB YUPEKACHUS, JOBEPHS
rpaXxaaH K paboTe yupexJcHHs W O00CCIieueHUE eIWHBIX JTUYCCKUX HOPM U IPHUHIIMIIOB
CITy’K€OHOTO TOBE/ICHUSI PAOOTHUKOB YUPEHKICHUS.

Hacrosmuit Konexkc mnpu3BaH mMOBBICUTH 3(PGEKTUBHOCTH BBHIMOJHEHUS PaOOTHUKAMU
YUPEXKJIEHUSI CBOMX JIOJDKHOCTHBIX OOS3aHHOCTEW, YBa)KUTEJIBHOTO OTHOILIEHUS K JIEATEIbHOCTH
PabOTHUKOB YUPEKICHHUS.

3. Hacrosmmuit Kogexc paspaboran B cooTBeTcTBHM ¢ DefepalibHbIM 3aKOHOM OT 25
nexabpst 2008 N 273-D3 "O npoTHBOEHCTBUN KOPPYIIUH'", 0OIIETIPU3HAHHBIMA HPABCTBEHHBIMU
MPUHIMIIAMUA U HOPMaMH POCCUIMCKOI0 00IIECTBa U TOCYAapCTBa.

4. I1pu 3aKII0YEHUN TPYAOBOTO JOTOBOPA PYKOBOAUTENb YUPEKACHHUS 00s3aH 03HAKOMHUTH
paboTHUKa yupexaeHus ¢ HacTosiuM Konekcom.

5. 3Hanue u coboieHre pabOTHUKaMH YUpexaeHus HopM HacTosiero Koaekca sisisiercs
OJIHUM M3 KpPUTEpUEB OLEHKHU KadecTBa HMX MPOGECCHOHATbHOU NEATENIBHOCTH U CIYyXKeOHOTo
MOBEACHHUS.

6. Hapymenwe paOOTHHKOM YYpeXICHHsS  HOpPM Hactosimiero Kojaekca MOMIeKUT
MOPAJIbHOMY OCYXJEHHIO, MOKET YUHUTHIBATHCS MPH MPOBENCHUM aTTeCTallud pPAaOOTHUKOB Ha
COOTBETCTBUE 3aHMMAEMOW JOJDKHOCTH, NMPU NPUMEHEHHHM JAUCHUIUIMHAPHBIX B3bICKAHUMU, MPH
MOOIIPEHNHN PaOOTHHUKOB, a B CIydasx HapyIIeHUs UM 3aKOHoaTelbcTBa Poccuiickoit denepanun
n CBepanoBCcKoil o0nacTh pabOTHUK YYpEXKAEHUS HECET OTBETCTBEHHOCTh, MPEIyCMOTPEHHYIO
3aKoHo 1aTenbcTBOM Poccuiickoit denepanni.

I'nasa 2. OCHOBHBIE ITPABHUJIA CJIYKEBHOTI'O IIOBEJAEHU S
PABOTHHUKOB YUYPEXKJIEHUS

7. OcHOBHBIE TpaBWia CIY)KEOHOTO MOBEACHUS PAOOTHUKOB YUPEKICHUS  SBISIOTCS
noBeieHus rpaxaan Poccuiickoit @eaepany B CBSI3U € OCYIIECTBICHUEM MU MTPO(HECCHOHATBHBIX
JOJIKHOCTHBIX 00SI3aHHOCTEMH B chepe NesTeIbHOCTH YUPEKACHHUS.

8. PaboTHUKH yupexieHus, CO3HaBasi OTBETCTBEHHOCTh ME€PEJ TOCY1apCTBOM, OOIIECTBOM U
rpakaaHaMu, TPU3BaHbL:

1) UCHONHATH  JOJDKHOCTHBIE — OO0SI3aHHOCTH  JOOPOCOBECTHO M HAa  BBICOKOM
npodeccruoHalbHOM YPOBHE B IeNsix obecriedenust 3h(HeKTUBHON pabOThl yUpexACHNUS,

2) UCXOIUTH U3 TOTO, YTO MpPU3HAHME, COOTIOACHNE U 3allUTa MpaB M CBOOOJ uUeloBeKa U
TrpaXXJaHUHA OIpPENESIIOT OCHOBHOM CMBICI U COJEpXaHUe JAESITEIbHOCTH pPaOOTHHUKOB
YUPEKICHUS;

3) OCyIeCTBIATH CBOIO ICATEIHHOCTD B Mpe/ieax MOJTHOMOYHNA yUpeKICHUS;

4) obecrieunBaTh paBHOE, OECIPUCTPACTHOE OTHOIIEHHWE KO BceM (PHU3MYECKUM U
IOPUAMYECKUM  JIMIIaM, HE OKa3bIBaTh MPEANOYTeHHE KaKUM-THOO OOIIECTBEHHBIM WM
PENUTHO3HBIM O0BETUHEHUSAM, MPO(PECCHOHANBHBIM WM COLUMANBHBIM TPYIIaM, TpaxIAaHaM H
OpraHMU3aIUsIM U HE JIOMYCKaTh MPEAB3ATOCTH B OTHOIIEHUH TaKUX O0bEIMHEHUH, TPYIM, TpaxaaH
Y OpraHu3anuu;

5) WCKIIOYaTh JCUCTBUS, CBSI3aHHBIC C BIUSHUEM KAKUX-JTHOO JIMYHBIX, UMYIIECTBEHHBIX,
(DUHAHCOBBIX W WHBIX HWHTEPECOB, NPEMATCTBYIOIIUX JOOPOCOBECTHOMY HWCIIOTHEHHIO HUMHU
JOJKHOCTHBIX 00s3aHHOCTEH;

6) yBEOOMIISITh PYKOBOJHUTEINS YUPEKIEHUS, OpraHbl MPOKYpaTypbl U (WJIH) JApYyTrHe
roCylapcTBeHHbBIE OpraHbl 000 BCeX Cydasx oOpalleHus K paOOTHUKY YUPEKICHHS KaKUX-THOO
JIUI] B IEJIAX CKIIOHEHHS K COBEPIICHUIO KOPPYIMIIMOHHBIX ¥ HHBIX MTPABOHAPYIIICHHUIA,
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7) cobmoaath yCTaHOBJICHHBIEC (ellepalbHBIMU U OOJACTHBIMM 3aKOHAMH OTPAaHUYCHUS U
3aIpeThl, CBA3aHHBIC C NCIIOJIHEHNEM NMPO(EeCCHOHABHBIX, CITY>KEOHBIX 00s3aHHOCTEIH;

8) colOmonate OeCHpHUCTPACTHOCTh, HWCKIIOYAIONIYI0 BO3MOXKHOCTH BIUSHHUS Ha UX
npo(ecCHOHANBHYIO  JESATEIBHOCTh PELICHUH TOJIMTHYECKUX TMApTHA ¥ OOIIEeCTBEHHBIX
00BEINHEHNIT;

9) mpoSBIATH KOPPEKTHOCTh W BHUMATEIBHOCTH B OOpAaIlleHWH C TpaXJaHAMU U
JOJKHOCTHBIMU JIUIAMU;

10) nposBASATH TEPHMMOCTh M YBa)KEHHE K OObIYasM W TpagulusM HaponoB Poccuu u
IPYruX TOCYOapCTB, YYUTBHIBATH KYyJIbTYPHBIE M HHBIE OCOOCHHOCTH DPA3IUYHBIX 3THUYECKHUX,
COLIMATBHBIX rpyImmn u KOoH(peccuii, CIOCOOCTBOBATH MEXHAIMOHATbHOMY u
MEXKOH()ECCHOHATEHOMY COTJIACHIO;

11) Bo3zmepxuBaTbcs OT TIOBEIEHUS, KOTOpPOE MOTrJO Obl BbI3BaThb COMHEHHE B
T0OPOCOBECTHOM HCIIOJIHEHUH PA0OTHUKOM YUPEKICHWW JTOJDKHOCTHBIX OOS3aHHOCTEH, a TarKxke
n30erarb KOH(JIMKTHBIX CUTYyallUd, CIIOCOOHBIX HAHECTH YIIEepO €ro pemnyraluuyd WIM aBTOPUTETY
YUPEKIACHUS;

12) npuHuUMaTh MpPEeAyCMOTPEHHBIE 3aKOHOJATeNbCcTBOM Poccuiickoit ®enepanuu U
CBepIoBCKOM 00J1aCTH MEpHI 1O  HEJOMYIICHUI0 BO3HUKHOBEHHSI KOH(IMKTa HWHTEPECOB H
YPETYJINPOBAHUIO BOSHUKIIUX CIIydaeB KOH(DIMKTa HHTEPECOB;

13) He WCHoOJIb30BaTh CIIy’KeOHOE TOJIOKEHUE /I OKa3aHWsl BIUSHUSA Ha JCSITEIHHOCTH
rOCyJapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CAaMOYNpPAaBICHHS, OpPTaHW3alWi, JOJHDKHOCTHBIX
JMI], TOCYJApCTBEHHBIX W MYHHIMIAIBHBIX CIY)KAlIUX W TPKIaH TPH PEIICHUH BOIMPOCOB
JUYHOTO XapaKTepa;

14) BO31EpKUBATHCS OT IyOJUYHBIX BBICKA3bIBAHWUN, CY)KIIEHWW M OLICHOK B OTHOIICHUU
NEeSITeIbHOCTH YUPEXKACHUS, €T0 PYKOBOJUTEIS, €CIIU 3TO HE BXOJUT B JOJIKHOCTHBIE 0053aHHOCTH
pabOTHHKA YUPEIKICHHUS;

15) coOmionaTe ycTaHOBJICHHbBIE MpaBUja MYOJUYHBIX BBICTYIJICHHMH M MpeIoCTaBICHUS
KOHPUACHIIMAIBHOW WH(OpMaInu;

16) yBaXUTENHHO OTHOCUTBHCS K JEATEIBHOCTH TPEACTABUTENIEH CPEICTB MAacCOBOU
uHdopmanuu 1o UHGOPMUPOBAHUIO OOIIECTBA O paboTe YYpexkJAeHHs, a TakKe OKa3bIBaTh
COJICHCTBUE B OJYYSHUH TIOCTOBEPHON MHGOPMAIIMU B YCTAHOBIIEHHOM IOPSIIKE;

17) TOCTOSHHO CTPEMHTHCA K OOECHCUEHHIO Kak MOKHO Oojee 3(deKTHBHOTO
pacrnopsiKeHHs pecypcaMu, HaxXOJIIMMHUCS B cepe OTBETCTBEHHOCTH PaOOTHUKA YUPEHKACHHUS.

9. PaboTHHMKM ydpexkJeHHsS B CBOEU AESITENbHOCTH HE JOJDKHBI JOMYCKaTh HapyIICHHE
3aKOHOB M HHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, HUCXOJS U3 IMOJUTUYECKON, SKOHOMHUYECKOM
1enecoodpazHoCTu 100 MO UHBIM MOTHBAM.

10. PaGoTHUKY yupexaeHus 00s3aHbl MPOTUBOICHCTBOBATH MPOSBICHUSIM KOPPYIILIHH.

11. PaboTHuKM YyupexAeHUs  00s3aHbl MTPEANPUHHUMATH Mephl MO NPOPUIAKTHKE
KOppYINLIMM B TOPSAKEe, YCTAaHOBIEHHOM 3aKOHOJATelnbcTBOM Poccuiickoit ®Dexepanuu  u
CBepaioBcKoi o0macTu.

12. PaboTHUK y4upexaeHUus 00sS3aH MPUHUMATh COOTBETCTBYIOIIHUE MEPHI 10 00ECTICYCHUIO
0€30MacHOCTH ¥ KOH(MUICHIMATFHOCTH HHGOpMAINK, 32 HECAaHKIIMOHUPOBAHHOE pasrialleHue
KOTOPOI OH HECeT OTBETCTBEHHOCTb MJIM (M) KOTOpas CTajla U3BECTHA €MY B CBSI3U C UCIOJIHEHUEM
UM JIOJDKHOCTHBIX 00513aHHOCTEH.

13.  PaboTHMK  ydpexJaeHHs, HaJeJICHHbI  OpraHU3alMOHHO-PACHOPSAUTEIEHBIMU
MOJIHOMOYHSIMH 110 OTHOIIEHHUIO K APYTUM PaOOTHUKAM YUPEXKJICHUS, JOJDKEH:

1) ObITh oOOpasuoM npodeccuoHanu3Ma, Oe3ylnpeuHol pemyTaluH, CrIocoOCTBOBAThH
(GOpMHUPOBAaHHMIO B YUPEXKACHUU  OarompusTHOro s 3(PQEeKTHBHON pabOTHl MOpasbHO-
TICUXOJIOTHYECKOTO KIIMMATa;

2) mpUHUMAaTh MEphl MO NPEAOTBPALICHUIO U YPETYIUPOBAHHIO KOH(IMKTa WHTEPECOB B
YUpEXKICHUH;

3) NpUHUMATB MEPHI M0 MPETYIPERKACHUIO KOPPYIIUU B YUPEXKJICHHUH;



4) He pmomycKaTh CIy4yaeB IPUHYXKAECHHUS PaOOTHUKOB YUpPEXKJECHUS K YYacTUIO B
JEATeIbHOCTH MOJUTUYECKUX MAPTUN U OOIECTBEHHBIX 00bEIMHEHUIA;

5) mpuHUMAaTh Mepbl K TOMY, YTOOBI TOJAYMHEHHBIE €My PAaOOTHUKU YUPEKICHUS HE
JIOIYCKaJIM KOPPYINLHUOHHO ONACHOIO MOBEICHUS, CBOMM JINYHBIM IOBEJCHUEM I0JaBaTh IIPUMEP
9YEeCTHOCTH, OECTIPUCTPACTHOCTH | CIIPABENTUBOCTH;

6) HECTU OTBETCTBEHHOCTh B COOTBETCTBHMHM C 3aKOHOJaTeNnbcTBOM Poccuiickoit denepanuu
n CepayioBckodl obOsacTtu 3a JAelcTBUS WM Oe3lelCTBUE NOJAYMHEHHBIX €My pabOTHHUKOB,
HapyIIAIOMKX MpaBHia CIY)KeOHOTO MOBENCHUS W TNPHHIHUIBI TPOPECCHOHATIBHOM, CITy)KeOHOM
9TUKU TIOBEJEHUS, YCTAHOBJIEHHblE HacTosMM Koaekcom, eciau OH HE MpUHSAI MEphl 10
HEJIOTYIIEHUIO TaAKUX JIEHCTBHUI WK 0e3/1eUCTBUS;

7) ¢ MOHMMaHUEM OTHOCHUTHCS K KOJUIeTaM, IpU3HaBas UX MPaBO HMMETb COOCTBEHHOE
poQeccroHaIbHOE CYXKJIEHUE.

I'nasa 3. OBIIUE NPUHIIUAIIBI TIPO®ECCUOHAJIBHOM,
CJYKEBHOM 3TUKU PABOTHUKOB YUPEX/IEHUS

14. PaGoTHUK yupexJeHus 00s3aH 3PPEKTUBHO MCIIONB30BATh CIY)KEOHOE BpeMs s
JOCTIKEHHS] HANOOJIBIIeH Pe3yIbTAaTHBHOCTH B padoTe.

15. PaGoTHuKk yupexaeHHus 0053aH B yCTAaHOBJIEHHbIE 3aKOHOJATENbCTBOM Poccuiickoii
Oenepaunu 1 CBepATOBCKOM 001acTH CPOKH MPUHUMATH OOOCHOBAHHBIE PEIEHUS B paMKax CBOEH
KOMTIETSHITMH U HECTH 32 HUX MEPCOHATLHYIO OTBETCTBEHHOCTb.

16. PaGoTHWK ydpexJeHHs  00s3aH COONOJaTh HOPMBI CITY)KEOHOTO IO YHMHCHUS,
CIIEAYIOIINE U3 OTHOIICHUA PYKOBOJUTENS M IO JUIMHEHHOTO.

17. Hepommyctumo 1iy1st paOOTHHUKA YUPEXKICHHS HCIIOJIB30BaTh CIIYKEOHYI0 HH(DOPMAIHIO B
HecTy)KeOHOH cdepe s JOCTIKEHHS KaKUX-TH00 JTUYHBIX U (MJIH) KOPBICTHBIX IIETIEH.

18. PaGoTHHK y4pexaeHUs IO0DKEH BO3JIEPKUBATHCS OT JIOOBIX IEHCTBHM, KOTOPHIE MOTYT
ObITh pAclICHEHbl KaK OKa3aHHE IOKPOBUTENILCTBA KAaKMM Obl TO HHM ObUIO JMIIAaM B IIENAX
MPUOOPETEHUS UMH TIPaB U (MJIH) OCBOOOXKICHUS UX OT 00SI3aHHOCTEH.

19. PaGoTHHK yupeXICHHS ITOJIKEH MCIOJIB30BATh TOJIBKO 3aKOHHBIE U ATHYECKUE CITOCOOBI
MIPOJIBIKEHUS 110 CITYKO€.

20. PaboTHUK yupeXJeHUsI OTBEYaeT 3a OPraHU3alMI0 U COCTOSIHUE CBOETO pabouero mMecta
1 cOOJII0/IEHNE YCTAaHOBJICHHOTO TOPSIKA pabOThI CO CIIY>KEOHBIMU JOKYMEHTaMHU.

21. PaGoTHUKY Yy4YpeXJEHHUs 3alpeliaeTcsi BBIHOCUTH 3a MpeAeibl MECTOHAXOXKICHUS
yUpexJeHus:  (ero CTPYKTYpHOTO MOJpa3JesieHusl) HMYLIECTBO, JOKYMEHTBI, IMpEeIMEThl WU
MaTepuaibl, MpUHAJIeKAIINE 3TOMY YUPEKIEHUIO, 0e3 COOTBETCTBYIOIIETO Ha TO pa3pelIeHUs
PYKOBOJIUTEINS YUPEKICHUS.

22. Tlepen yxoaoM B OTIYCK WJIM YOBITHEM B CIYKEOHYI0 KOMaHAWPOBKY PaOOTHHK
yUpeKJeHusl 00s3aH OCTaBUTh B HAAJIEKAIIEM BUJIE CIY)XKeOHOE MECTO, CpEACTBA OPITEXHUKH U
Jpyrue MaTepuaibHble IEHHOCTH, HAXOAAIIUECS B €r0 PaclopsKEeHUH, MepeiaTh HEMCIIOJIHEHHbBIE
JOKYMEHTBl HETOCPEICTBEHHOMY PYKOBOJIUTENIO [UIsl TPUHSATUS PELIEHHS O TOPYYEHUU UX
JIPYroMy HUCIIOJHUTEINIO.

23. PaboTHHUKY y4pexaeHus cieqyeT coOJroAaTh JENOBOM CTHIIb B OAEXKAE, KOTOPBIH
OTIMYAIOT O0(UIHATIBHOCTD, CAEPKAHHOCTD, TPAAUIIMOHHOCTb, aKKYPaTHOCTb.

24. PabOTHHMK YYpPEeKIEHHUS  JOJDKEH HpPUIEPKHUBATHCA PEUEBBIX HOPM TI'PaAaMOTHOCTH,
OCHOBAHHOI Ha HMCMOJb30BAaHUM OOLICTPUHATHIX MPAaBUJI PYCCKOTO si3blka. B peun pabGoTHuKa
YUPEXKJIEHUS] HENmpUueMyIeMO YHNOTpeOJIeHHe HEYMECTHBIX CIOB U pEueBbIX 0OOpPOTOB, PE3KHX U
LUHUYHBIX BBIPAXKEHUH OCKOPOUTEIBHOTO XapaKkTepa, HCHOPMaTHUBHOM JIEKCUKH.

25. PabGotHuk yupexxaeHus o0s3aH coON0JaTh HOPMBI JEJIOBOTO 3THKETa B OOIIEHUU C
rpaxJaHaMd ¥ JPYrMMH PAOOTHUKAMH  yUPEXIACHUS OpU  MCIOJHEHUH JIOJDKHOCTHBIX
00s13aHHOCTEH.

26. PaboTHUK yuYpeXJeHHS He JOJDKEH OTBeYaTh HAa OCKOPOJCHHS, OOBHUHEHHUS WIIU
KPUTUKY BCTPEYHBIMH OOBMHEHUSIMHM, OCKOPOJICHHSIMM, KPUTHUKON WJIM HHBIMU TMPOSIBICHUSIMHU



arpeccuu, YHIKAIOIKUMHU YeCTh U JOCTOMHCTBO YEJIOBEKA.

27. PabOTHUK YYpEKICHHUS MJODKEH CTPEMHUTHCS B JIIO0OM CHUTYyallMH COXPAHITH JHYHOE
JOCTOUHCTBO, OBITH OOpa3loM MOBENEHUs, JOOPOMOPSIOYHOCTH M YECTHOCTH BO Bcex cepax
OOILECTBEHHOH KHU3HH.



